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MMOJIO)KEHHUE
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CeBepckuii paiioH

1. OBIIME ITOJIOXKEHUA

1.1.Hacrosiee IlosnoxkeHne o 3aliuTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB JIOIIKOJIBHOTO
oOpa3oBatenbHOro yupexzaenus (mamee — I[lomoxenue) pa3paboTaHO C LEIbIO 3aLIUTHI
UHPOPMALIUK, OTHOCSIIEHCS K JIMYHOCTU U JU4HOU *u3HH pabotHnkoB MBJIOYIC Ne 35 mrr
Adunckoro MO Ceepckuii paiioH (manee YupexIeHUe), B COOTBETCTBUU CO cTaTheil 24
Kouncrurynuun Poccuiickonn ®enepanun, TpynoseiM koxexkcom Poccuiickonn ®Penepauuu u
®enepanbHbiMd  3akoHaMu  oT 27 wutona 2006 roma Ne 149-®3 «O6 wuHpopManuw,
MH(POPMALMOHHBIX TEXHOJIOTHSAX U 0 3ammTe nHpopMmarmm», oT 27 urons 2006 roxa Ne 152-03
«O nepcoHaIbHbBIX JAHHBIX.

1.2. [Tonoxenue o 3amKTe NEPCOHATBHBIX JAaHHBIX PAOOTHHUKOB YCTAaHABIUBAET MOPSIOK
MoJTyueHus1, yueTa, 00paboTKU, HAKOTJICHUS M XPAaHEHUS JOKYMEHTOB, COJICpKAIIUX CBEICHUS,
OTHECEHHBIE K NI€PCOHAIbHBIM JaHHBIM PaOOTHUKOB yupexeHus. PaOoTHHKaMU cUnTaOTCS
nuia, paboTaronye B yUpexKISHUH 10 TPYAOBOMY JOTOBOPY.

1.3. Henpro Hactosmero [lonoxxeHus sBiseTcs HCIOIHEHUE 3aKoHo1aTebeTBa PD B obmactu
3aIUTHI IEPCOHANBHBIX JaHHBIX.

1.4. K akTam 00s13aTeNbHBIM K UCIIOJTHEHHIO B YUPEXKACHUN OTHOCATCS 3aKOHO/1aTeNbCTBO PO B
cdepe 3amuThl HHPOPMALINH, a TAKXKE MPUHATHIEC HA €r0 OCHOBAaHUH JIOKAJIbHbIE HOPMAaTHBHbBIE
aKThl YUpEXKJICHUS.

1.5. Hacrosiee [TonoxxeHnue o 3amuTe nepcoHaIbHbIX JaHHBIX JOJKHO OBITH MOAMUCAHO
3aBEAYIOLINM YUpPEXKICHUEM, U Bce paOOTHUKHU JOKHBI ObITh MMCbMEHHO M0/ POCIIHCH
O3HAaKOMJIEHBI C HUM.

2. HOHATHUE U COCTAB IEPCOHAJIBHBIX JTAHHBIX

2.1. Ilox mepcoHaJIbHBIMU JaHHBIMU PaOOTHUKOB ITOHUMAeTcs HHpopManus, Heooxoumast
paboToIaTeNIO B CBSI3U C TPYIOBBIMU OTHOLIEHUSIMH U Kacarollasicss KOHKPETHOrO pabOTHHKA, a
TaKXe CBEACHUs O (haKkTax, COOBITHIX U 00CTOATENbCTBAX KU3HU PAOOTHUKA, TI03BOJISIONIHE
UICHTU(PHUIIMPOBATE €TO JTHYHOCTb.

2.2. CocTaB nepcoHaIbHBIX JAHHBIX PAOOTHHKA:

- aHKETa;

- aBToOHOrpadus;

- 00pa3oBaHue;

- T4HbIe KapTodka (popma T-2);

- CBEJIEHUS O TPYAOBOM U OOIIEM CTaXe;

- CBE/ICHUS O MPEBIAYIIEM MecTe paboThl;

- CBE/ICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUS] O BOUHCKOM Y4ETE;

- CBE/ICHUS O 3apabOTHOM IIaTe COTPYIHUKA,;

- CBEJICHUS O COLMANBHBIX JIBI'OTaX;



- CIIELUAJIBHOCTB;
- 3aHMMaeMas JOJDKHOCTB;

- pa3Mep 3apabOTHOM IIATHL;

- HAJIMYHUE CyITUMOCTEN;

- aJJpec MECTa JKUTENbCTBA,

- ToMaInrHui TenedoH;

- COZIep>)KaHNE TPYAOBOIO J0I0OBOPA;

- COZIep’KaHUE ACKIapaluy, I0AaBacMOM B HAJIOTOBYIO UHCIIEKIHIO;

- IOJIMHHUKYU U KOIHMHU IIPUKA30B 110 JUYHOMY COCTaBY;

- JIMYHBIC JIe]1a U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHHS K IIPUKa3aM I10 JIUYHOMY COCTaBY;

- Jiefia, CoJieprKalliie MaTeprabl 10 MOBBILIEHNIO KBATM(PUKALIUN U IEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTECTALIUHU, CIIY’)KEOHBIM PacClIeJOBAHUSIM,;

- KOIIUU OTYETOB, HAIIPABJIIEMBIE B OPraHbl CTATUCTHUKHY;

- KOIIMH JJOKYMEHTOB 00 00pa30oBaHuy;

- pe3y/bTaThl MEAULIMHCKOTO 00CIIEIOBaHUS HA IPEAMET TOJHOCTU K OCYILECTBICHHIO
TPYIOBBIX 00S3aHHOCTEHH;

- (hoTorpaduu 1 MHbIE CBEACHUS, OTHOCAIIMECS K IEPCOHAIBHBIM JaHHBIM Pa0OTHUKA;

- PEKOMEHIalluH, XapaKTePUCTUKHU U T.II.

- HOMEp PacyeTHOTO cyeTa B OaHKe.

2.3. Yka3aHHbI€ B 11.2.2. CBEICHUS SABIAIOTCA KOH(PUICHIIMAIbHBIMU U HE MOJIeXkKaT
pa3rianieHuIo NHAYe KaK [0 OCHOBAHUSM, IIPEAYCMOTPEHHBIM 3aKoHOAATENbCTBOM PD. Pexxnm
3alIUThI IEPCOHATBHBIX JAHHBIX MOXKET ObITh CHSAT 10 UCTEUEHHUH 75 JIeT, eciiy OONbILINM CPOK
HE MPeyCMOTPEH 3aKOHOIATEILCTBOM HITM COTJIAIICHHEM C pAOOTHUKOM.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensx ucrnonHenus TpedboBaHuii 3akoHoAarenbcTBa PO npu 06paboTke nepcoHaabHbIX
JTAaHHBIX, BCE PAOOTHUKHU YUPEKICHHsI JOJDKHBI HCIIOIHATh YCTAaHOBJIEHHBIM MOPSAAO0K pabOTHI:
3.1.1. PaboTa ¢ mepcoHaIbHBIMH JaHHBIMUA PA0OTHHKOB JOJDKHA HE HApyImaTh TpeOOBaHUI
3aKoHOJaTeabcTBa PD 1 IOKaNbHBIX HOPMAaTUBHBIX aKTOB OpPraHU3alluy, U J0JKHA OBITh
HEINOCPE/ICTBEHHO CBSI3aHa C OCYIIECTBICHUEM UMHU CBOMX TPYAOBBIX (DYHKIIUH.

3.1.2. ITpu cbope u 06paboTKe MepcOHATBHBIX JaHHBIX paOOTHHKA pab0TOAATENb JOJKEH
pyxoBoactBoBarbest Koncrutynuueit PO, Tpynossim kogexcom PD u unbiMu deaepanbHbIMU
3aKOHaMH.

3.1.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB JOJIKHBI OBITH TIOTYYEHBI TOJIBKO HEMOCPEICTBEHHO
y Hero. Eciu 1151 06paboTKu ero JaHHBIX WM UX MOJIyYeHHs! IPUBIIEKACTCS TPEThU JIUIA, TO
pabOTHUK JOJKEH JaTh NpeABapUTEIbHOE MMCbMEHHOE coriacue Ha 3T0. OJJHOBpeMEHHO
pabOTHUK JAOJKEH OBITh YBEAOMIIEH O LENsAX cOopa nH(pOpMalMK, UCTOUHUKAX €€ IMOIyuyeHHs, a
TaK)Ke O MOCJIEACTBUIX 0TKa3a OT MPEIOCTABICHUSI TUCbMEHHOTO COracHsi Ha coop
UHpOpMaLIUH..

3.1.4. [lepconasibHbIC JaHHBIE PAOOTHHUKA O €TO MOJUTHUYECKUX, PETUTHO3HBIX U UHBIX
yOexXIeHUX, YACTHOM JKU3HH, a TAK)KE YJICHCTBE B OOIIECTBEHHBIX U MPO(COIO3HBIX
OpraHM3alMsaX HE TOoJyIeKaT cOOpy YUPEkKACHUEM, €CIIU HHOE HE TPEyCMOTPEHO
3aKOHOJATEILCTBOM.

3.1.5. 3ammTa nepcoHaNBHBIX JAHHBIX PAOOTHUKA JOJDKHA 00€CTIEUNBATHCS TTOJIHOCTHIO 3 CUET
paboTtonarers.

3.1.6. Yupexaenue 00s13aHO TIpH MpreMe Ha paboTy, a TAKKe MPH JTFOOBIX U3MEHEHHUSX TIPABIIT
paboThI ¢ MEPCOHANBHBIMU JAHHBIMUA TUCbMEHHO 3HAKOMUTBH C HUMH BCEX paOOTHHUKOB
YUPEXKICHUS.

3.1.7. YupexxaeHue He UMeeT IPaBo MPUHYXIaTh pa0OTHUKOB K OTKa3y OT CBOMX IpaB Ha
3alIUTy NEPCOHAIBHBIX JTaHHBIX.



4. OBA3AHHOCTHU PABOTHHKA

PaboTHuK 00s13aH:

4.1. Ilepenath pabOTOIATENIO BCE MIEPCOHATBHBIC JAHHBIC, YKa3aHHBIC B COOTBETCTBYIONIUX
JIOKyMEHTAaX.

4.2. B yCcTaHOBJICHHBIH MpaBUIaMH CPOK cO0OIIaTh pabOTOIATE0 00 H3MEHE CBOUX
MEPCOHATBHBIX JaHHBIX.

5. IPABA PABOTHHUKA

PaGoTHuK nmMeeT mpaso:

5.1. Ha mpocMoTp nepcoHanbHON HH(pOpMAIK, UMEroIeiicst K paboToaaTemto.

5.2. Ha cBoOOaHBINM OecTIaTHRIM U HEOTPaHUUYEHHBIN JTOCTYI K CBOMM IIEPCOHAIILHBIM JaHHBIM,
B TOM YHCJIC TIPABO HA MOJTYYCHHE MOATBEPKIAIOIINX IOKYMEHTOB B BUJIE CIIPABOK, KOTIHIA UJIH B
BHJIC HHOTO JPYTroro o(hUIMaIbHOTO TIOKYMEHTA.

5.3. Ha gocTyn Kk MEIUITUHCKUAM JaHHBIM C IIOMOIIBI0 METUITMTHCKOTO CIICIIUAIICTA TI0 CBOEMY
BBIOODY.

5.4. TpeGoBaTh BHECTH U3MECHECHHUS WM YAATUTH MIEPCOHATBLHYIO HH(POPMAIIHIO, TOTYICHHYIO
paboToaTeneM B HapyIIEHUE HACTOALIUX MpaBuil. M3MeHeHus: BHOCSTCS Ha OCHOBAaHUU
MTUCHbMEHHOTO 3asIBJICHUS PAOOTHHKA.

5.5. [loTpeboBath OT paboTomATENSI U3BECTUTH BCEX JIUII, paHee MOTYyYUBIINX IO BUHE
paboToaTeIs HeMOJIHBIC HITH HEBEPHBIC ITEPCOHATBHBIC JJAHHBIC O pa0OTHHUKE.

5.6. O6:xanoBaTh B cyicOHOM MOPsIIKE JTFOOBIE HEMPABOMEPHbIE NeUCTBUS UITH Oe3/1eHCTBUE
paboTomaTest mpu 00padOTKE U 3aIUTE MEPCOHATBHBIX JIAHHBIX PA0OTHHKA.

6. CbOP, ObPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX IAHHBIX

6.1. O6paboTka epCcOHAIBHBIX JAHHBIX PAOOTHHKA - 3TO MOJy4YeHUE HHPOPMALIUH U3
pa3IMYHBIX HCTOYHHUKOB, €€ XpaHEeHne, 00paboTKa, a TakxKe JIF000e IPYroe MCIoIb30BaHHE.

6.2. IlepcoHanbHble JaHHbIE IPEJOCTABIIAIOTCS CAMUM PAOOTHUKOM ITyTEM 3aIlOJHEHUS AaHKETBhI
ycTaHoBJIeHHOU (opMbl. PaboTonarens 00s3aH pH UX MOITYYEHUH [TPOBEPUTH 3asBJICHHbBIC
JTAaHHBIE MTPEIbSIBICHHBIM MTOATBEPKIAIOIIUM JIOKYMEHTAM.

6.2.1. AHKeTa coiepKHUT BOIIPOCHI O IEPCOHANIBHBIX JaHHBIX paOOTHHKA.

6.2.2. Aaketa 1oKHa OBITH 3aMOJTHEHAa PaOOTHUKOM JTMYHO. Bee Mot aHKeThl JOKHBI ObITh
3aIl0JIHEHBI, a TPU OTCYTCTBUH WH(POPMAIIMY B COOTBETCTBYIOIEH MOJIE TOJHKEH CTABUTHCS
npouepk. CokpaleHust Ipy 3ar0JHEHUN aHKEThI He I0IYCKAIOTCs, TAKXKe KaK U UCIPABJICHUS U
3auepkuBaHusl. B aToM cityuae paOOTHHK 00s3aH 3allOJTHUTH aHKETY 3aHOBO.

6.2.3. AHkeTa paOOTHHKA XPaHUTCS B IMYHOM JIeJie Y OTBETCTBEHHOIO JIMLIA paboToAaTes
BMECTE C MPEIOCTABICHHBIMH JOKYMEHTaMH.

6.2.4. JIuuHoe neno paboTHUKA 0OPMIISETCS MOCIe BCTYIJICHUS TPYI0BOIO JOrOBOpa B CUITY.
6.2.5. JIlnuHoe Aeno XpaHUTCs B ANIKaXx YCTaHOBJIEHHOrO 00paslia, Ha KOTOPOH yKa3bIBalOTCS
HoMmep nena u @.1.0. paboTHHKA.

6.2.6. JInuHoe aeno BKIIOYAET /IBE LIBETHbIE poTorpaduu pabotHuka 3 Ha 4 cM.

6.2.7. Bce TOKyMEHTBI JINYHOTO JIeJ1a XPaHATCs CTPOro B XPOHOJIOTHYECKOM MOPSIKE, C
MIPOCTaBJICHUEM JIaThl UX TIOJTYUYCHHUS, a TAK)KEe HyMepaInu.

6.2.8. JInuHoe /€710 nociie NpeKpameHus TPyA0BOro JOroBopa ¢ COTPYJTHUKOM NepeaaeTcs B
apX¥B, ¥ XPAHUTCS YCTAHOBIIEHHBIE 3aKOHOIATEIIECTBOM CPOKH.

7. HEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX

7.1. IIpu ocyiecTBICHUH Mepeiadll IEPCOHATIbHBIX TaHHBIX PAOOTHUKOB TPETHUM JIUL[AM
paboTonaTens 00s3aH:



- HE co00IIaTh MepCOHAbHBIE JaHHbIE 0€3 MOTYYEeHHOTO MMCbMEHHOTO corjacus pabOTHHKA,
KpOME CITy4yaeB, KOrja Takue 00513aHHOCTH YCTAHOBJICHBI 3aKOHOAATEIbCTBOM;

- HE TepelaBaTh EPCOHANBHBIC TaHHbIE pAOOTHHKA ISl MCTIOJIb30BAaHMS B KOMMEPUYECKHUX
LemsX;

- TpeOOBaTh OT TPETHUX JIUI] COOTIOICHUS MPABIII paOdOTHI C IEPCOHATLHBIMU JTAHHBIMH, a TAK)KE
[IPEIOCTaBICHUs IMCbMEHHOTO IIOATBEPKIACHUS UCIIOIB30BaHU IEPCOHAIBHBIX JAHHBIX B
HOPSIIKE, IIPEYCMOTPEHHBIX HACTOSALINM IIOJI0KEHUEM O 3aLUTE IIEPCOHAIBHBIX JaHHBIX;

- 1aBaTh JIOCTYII K IEPCOHAJIBHBIM JaHHBIM TOJIBKO JIMIAM, UMEIOIUM COOTBETCTBYIOLIUI
JIOIYCK Y MCIOJIB3YIOIIKX UX TOJBKO ULl BBIIOJHEHUS KOHKPETHBIX IIOJTHOMOYU;

- He UcTpeOOoBaTh MH(POPMALIUIO O COCTOSHUU 3/10pOBbs pAOOTHHKA, 32 UCKJIIOUCHUEM JIaHHBIX,
KOTOpPbIE MOTYT OBIUATH HA UCIIOJIHEHHE PAOOTHUKOM CBOHMX TPYJOBBIX 00S3aHHOCTEH.

8. 10CTYII K HEPCOHAJIBHBIM JAHHBIM COTPYJIHUKA

8.1. BHyTpeHHui 1ocTym (MCMoIb30BaHNE HHPOPMALUU pAaOOTHUKAMHU YUPEKICHHS).
[IpaBo gocTymna K nepcoHaIbHBIM JaHHBIM PA0OTHHKA UMEIOT:

- 3aBEIYIOLIUI YUPEKICHUE;

- 3aMeCTUTENb 3aBEAYIOIIETo M0 yueOHO-BOCIUTATENbHOM paboTe;

- 3aMECTHUTEh 3aBEAYIOMIETO 110 A IMHHUCTPATHBHO-X035IICTBEHHON paboTe;

- MEJUIIMHCKAs CecTpa;

- IJIONPOU3BOUTEIb;

- Oyxrantep;

- caM paOOTHHK.

8.2. BHemnuii noctyn (rocyaapcTBEHHBIE CTPYKTYPHI).

[lepconanbHble NaHHBIE PAOOTHHUKOB MOTYT MPEJOCTABISATHCS TOJIBKO MO 3aMPOCy
KOMIIETEHTHBIX OPTraHOB, UMEIOLIUX COOTBETCTBYIOIIME ITOJIHOMOYUSI:

- ynpaBlieHue 00pa30BaHus;

- (benmepanpHas HaIOTOBAs CITYX0a;

- IPaBOOXPAHUTENbHBIE OPTaHbl;

- OpraHbl CTaTUCTUKU;

- OI0pPO KPEAUTHBIX UCTOPUH;

- BOGHKOMATBhI;

- OpraHsl COLIMAJIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IOJIpa3/IeIeHUs] MyHUIIMIIAIbHBIX OPTaHOB YIPaBJICHUS.

8.3. pyrue opranuzamuu (TpEThH JHIIA).

Ceenenus o paOOTHHKE (B TOM YHCII€ YBOJICHHOM M3 JIAHHBIX apXHBa) MPEJOCTaBIIAIOTCS
TPETHUM JIUI[aM Ha OCHOBAHWH MUCHbMEHHOTO 3asIBJIIEHUSI CaMOro pabOTHHUKA.

8.4. PoncTBEHHUKU U YJIE€HBI CEMEN.

[TepconanbHble NaHHBIE pa0OTHUKA IPEJOCTABISAIOTCS POACTBEHHUKAM HJIM YJIeHaM €0 CEMbU
TOJILKO C MUCbMEHHOTO pa3peleHus: paboTHHKA.

9. 3AIUTA MIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peanusanuu MyHKTOB HacTosiero [lonoxenus o 3amure NepcoHalIbHbIX JaHHBIX
pa6OTHI/IKOB, SaBejly}OH_[I/Iﬁ YUPCKACHUA U3AACT IMPUKa3 O Ha3HAYCHWH JIMIIA, OTBECTCTBCHHOI'O 3a
colutro/IeHre nopsiika paboThl ¢ IEPCOHANBHBIMU JAHHBIMU PA0OOTHUKOB, HA KOTOPOM JIeXkKaT BCe
00513aHHOCTH 10 00eCNeYeHNI0 KOH(PUIEHIINAIbHOCTH MOJIYY€HHBIX JaHHBIX, a TAKKE
OpraHu3aiy paboThl C HUMH.

9.2. [loctynarouiye 3anpochl OT TPETHUX JIUL HA MPEAOCTaBICHHE MTEPCOHATBHON HHPOPMAIIUH O
pabOTHUKE JOJKHBI BU3UPOBATHCS IOPUIUUECKOM CiTy»k001i ¢ pe3ostonneit 0 BO3MOXXHOCTH
OTBETAa U MOJIHOTE MPEIOCTABIIIEMOI HHPOPMAITIH.

9.3. Ilepenaya nnpopMaMy IPOUCXOJUT TOJIBKO B TUCBMEHHOM BUJE. 3alpOC JOKEH ObITh



C/IeJaH B MMCbMEHHOM BHUJIE C YKa3aHHUEM BCEX PEKBU3UTOB JIMIIA, 3AIPAIIUBAIOIIETO
uHpopmanuto. OTBET TOJDKEH OBIThH c/ieslaH Ha ((UPMEHHOM OJIaHKE KOMITAHUU U OTIIPABJICH
1100 KypbepcKoH CIy>kKO00H, 100 3aKa3HBIM ITHCHMOM.

9.4. Bce nosryueHHbIE IEPCOHANTBHBIC JTAHHBIC JTOJDKHBI XPAHUTHCS B MECTE, UCKITFOUAIOIIEM
HECAHKIIMOHUPOBAHHBIX TOCTYII TPETHHUX JIULI.

9.5. DNEeKTPOHHBIC HOCUTETN HH(OPMAIIMH, JOJDKHBI OBITh 3alUIIEHBI KPUIITOTpahUIeCKUMU
CpeACTBaMU 3aIIUTHI HHPOPMALIUH.

10. OTBETCTBEHHOCTD 3A PA3I'JIAINIEHUE WH®OPMALIMA, CBSI3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMU PABOTHHUKA

10.1. JIuua, npr3HaHHbIE BAHOBHBIMH B HAPYLLIEHUU NOJI0XEHUH HacTosero [lonoxenus o
3alUTe EPCOHAIBHBIX IaHHBIX PAOOTHUKOM MPUBJIEKAIOTCS K JUCLMIIMHAPHOM,
aJMUHUCTPATUBHOM, I'PaXXTAHCKO-IIPABOBON U YTOJIOBHOM OTBETCTBEHHOCTH, B IOPSIKE
IIPElyCMOTPEHHOM 3aKOHOATENbCTBOM P® M 10KaIbHBIMM HOPMATUBHBIMH AKTAMH.



